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Tax Preparation Checklist

Welcome to another tax season!! Preparing and filing your taxes is a huge inconvenience. We
created this checklist for you to help prepare and get organized for this upcoming tax season.

Personal Information

e Social Security numbers and dates of birth for you, your spouse, and dependents (if applicable)

e Copies of last year's tax return for you and your spouse (if married)

e Bank account number and routing number, if depositing your refund directly into or paying taxes
owed directly from your account

Your Income

e W-2 forms for you and your spouse (if married)

e 1099 Income
o |nvestment or interest income (1099-INT, 1099-DIV, or 1099-B)
o Unemployment earnings, and state or local tax refunds (1099-G)
o Distributions from IRAs or retirement plans (1099-R)
o Income from sale of real estate (1099-S)
o Cancellation of debt (1099-C)

® Rental property income

e Miscellaneous income: gamblng winnings, jury duty, etc.

e Business Income
o Sole Proprietors or Single-member LLCs (Profit & Loss Statement)
o Multi-member LLCs or Partnerships (Schedule K-1)
o S-Corporations (Schedule K-1)

e Farming Income (Profit & Loss Statement)

Adjustments to Your Income

e Health savings account contributions

e expenses (1098-T)

e Fducators (Receipts for classroom expenses)

e Retirement contributions (Traditional and Roth IRA's)

e Energy-efficient home improvements (Ex. receipts for solar or window improvements)
e Medical Savings Account contributions

e Self-employed health insurance payments
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continued....

If You Itemize Your Deductions
e Child care costs - Provider's name, address, tax ID, and amount paid
e FEducation costs - Form 1098-T, education expenses
e Adoption costs - SSN of child; legal records, medical and transportation costs
e Mortgage interest, private mortgage insurance (PMI), and points you paid (Forms 1098:
Mortgage Interest Statement)
® Taxes You've Paid
o Real estate taxes
o Personal property taxes
o State and local taxes
o Sales taxes (if significant)
e Student loan interest
e Charitable contributions, cash and non-cash records; receipts, description, value of donated
property, miles driven
e Medical and Dental expenses
e Gambling losses
e Business Deductions
© Business expenses
© Home office size (used exclusively and regularly)
© Total area of home
Rental property income, expenses, depreciation schedule

Other Items

e Carryforwards from last year's tax return
® Estimated tax payments

Have questions?

CLICK HERE TO SCHEDULE YOUR FREE CONSULTATION

Noel B. Lorenzana, CPA
Owner/Manager

Lorenzana Tax & Accounting Services
www.lorenzanatax.com
info@lorenzanatax.com
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